Please use black or blue ink only on this form
GIRL SCOUTS, TARHEEL TRIAD COUNCIL, INC.
TROOP/GROUP COOKIE MANAGER POSITION 

DESCRIPTION/AGREEMENT AND APPOINTMENT FORM
Service Unit  #                                       Troop  #    

                       

PURPOSE:  To Manage the Troop/Group Cookie Sale     
APPOINTED BY AND RESPONSIBLE TO: Troop/Group Leader
RESPONSIBILITIES:
1.
Attend the Cookie Sale training by Service Unit Cookie Manager.  Receive cookie sale program materials and distribute to girl members.

2.
Attend troop meetings to educate and train girls & Parents/Guardians for successful GSTTC cookie sale program.

3.
Work closely with the troop leader and girls to help supervise, direct and manage the troop cookie sale program.

4.
Receive girl orders.  Prepare the troop order (T4) and submit to the Service Unit Cookie Manager on or before the established deadline.

5.
Arrange to receive the troop delivery, fill individual girl orders & have parents/guardians sign for all cookies delivered to their girl scout.

6.
Be available to distribute extra cookies, answer questions, assist sellers and expedite the program as needed.

7.
Collect cookie money from the girls.  Report progress to the troop leader.

8.
Provide written receipts at all times when exchanging money or cookies.  Receipts must be signed by cookie manager/leader and parent.

9.
Deposit money into the Council Cookie Account as it is turned in.  When the amount due to the Council has been deposited, 


turn the troop profit over to the leader for deposit into the troop account.
10.
Submit the Final Troop Report and Recognition Order to the Service Unit Cookie Manager on or before the established deadline.

11.
Pick up troop's recognitions from Service Unit Cookie Manager and see that they are distributed to the girls promptly.
REFERENCES:
1.) ___________________________Address: ________________________________ Phone: ______________




2.)____________________________Address: ________________________________ Phone: ______________

QUALIFICATIONS:
1.
Be a registered member of GSUSA.

2.
Have an understanding and knowledge of the Girl Scout Program, troop and council financial needs.

3.
Have the ability to work and communicate effectively with girls and adults.

4.
Possess organizational and financial ability.

5.
 Adhere to and accept Council Policies & Standards including satisfactory completion of criminal background check.

CBC Form:  Please complete a Criminal Background Check form and mail it to the Council office with T99 form or if you completed a CBC 

                      check with our council during the 2007-2008  troop years please check the following boxes:     



________ Yes, I have a CBC form on file with Tarheel Triad Council, Inc. from 2005-2007 Troop years.



________ No, I have not completed a CBC form with the Tarheel Triad Council but I have included with this form.  

STATEMENT OF RESPONSIBILITY – 2008 COOKIE SALE:
I agree that all products, paperwork and monies received by me during the 2008 Girl Scout Cookie Sale Program are my responsibility.  I agree to submit all Troop/Group records to the Service Unit Cookie Manager on or before MARCH 12, 2008.  I agree to handle all monies received by me in the following manner; I will deposit into the Council's Cookie Sale Account all monies due to the Council; I will turn all monies due to the Troop over to the Troop Leader.  In the event of failure to remit the funds on time due to my negligence, I understand that I am liable for the amount not remitted, plus all costs, interest and attorney's fees expended by Tarheel Triad Girl Scout Council in the collection of this debt.

I understand that Girl Scout Cookies may not be returned & all products should be sold by May 1, 2008!

Signature_______________________________________(Print Name) _________________________________Date: _____________

Address: _____________________________________________________________________________________________________


                      
  city
state

zip       Telephone:_________________________________________  Email Address: _____________________________________________


                home                                                       cell 

Troop Leader Appointment :__________________________________ Phone/Email: _________________________Date: ___/___/2007


Signature / Print Name

Mail this form to the Tarheel Triad Council Cookie Program Director directly by November 31, 2007!

Girl Scouts, Tarheel Triad Council, Inc. - Attn: Cookies - 8818 West Market Street - Colfax, NC 27235
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